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Thank you for choosing 
Sunward Steel 
Buildings! 
 
 
 
 
 
Here are Step-by-Step 
instructions for  
making a payment 
using EZ Pay: 
  

EZ Pay Instructions 
M a d e  E a s y  

 

 

We want you to know that your 

business means the world to us 

and we are here to support you in 

every way we can. 
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Step 1 
 

• Have your Sales Order at hand. 
 

• Find your Quote Number in the upper Right-Hand corner: 
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Step 2 
 

• Open a web browser. 
 

• Go to WWW.SUNWARDSTEEL.COM 
 

• Click “EZ Pay” from the top menu: 
 

  

http://www.sunwardsteel.com/
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Step 3 
 

• FUN FACT:  Your “Quote Number” is also your “Sales Order Number” 
 

• Enter this number in BOTH login fields. 
 

• Then, click the green button “Proceed” 
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Step 4 
 

• Fill out all information fields. 
 

• Click “Enter”  (Circled in Red below): 
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Step 5 
 

• Enter your payment information. 
 

• Please read the “Agree and Enter Account” statement. 
 

• If you agree, click the Check Box in the lower Left-Hand corner. 
 

• Click the green “Enter Account” button in the lower Right-Hand corner. 
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Step 6 
 

• Please read the Payment Terms & Conditions statement. 
 

• If you agree, click the Check Box in the lower Left-Hand corner. 
 

• Click the green “Make Payment” button in the lower Right-Hand corner. 
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Step 7 
 

• Congratulations! 
 

• Thank you for your payment. 
 

• We will email you a Payment Confirmation. 
 

• You may print a Confirmation Page by clicking “Print Confirmation Page” 
 
 
 

 


